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You might want to save an attachment to your computer if you want to print it out or look at it later.
The following example is for a Word document but the method is the same for images etc. The only
difference is where you probably choose to store it e.g. Word document in “My Documents”, an image
in “My Pictures” etc. (Don't forget you can use folders to make it easier to find later.)
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When this window opens click [Save]

It may go automatically to the correct

place, especially if you've saved files
here before.
In this case just skip this step.
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Hint: Remember where you saved it.\

Seul W s B batar oc
frae | VT Cagie wiater 1w e o
it v e et el
My Corvpater E

Sl Better still get into the habit of using
] = T folders with names you recognise to
& el T store similar work e.g.
s Leuven Holiday

has all the
pictures of my holiday in a place called

Fle AT ew Faoies Tol Hep
Q- - F | Dsewa 17 rin -

SIS .I-'l & v o g e T D W

=

Wik o] Wodrjer Tanks

Bl

¥ Rermrs fu i
Bl W Tix i
[ Doy the Be
I Pubinh e fin bt Wk £]3 Writng a0 chacdint & recurem da:
() E-vesd g Pl
sk Pl e fim

Now go to
[Start] - My
Documents or

|akingg Dl Phrioa Guicks From Brimers HIGHLIGHTED rise
[Phats: guices frean Virgn Macis dos

Double click on

My Pictures etc. the correct file bl
Acd wwik pega b o e das
T 'ﬁmn&mwm!m

shwre parbele s G Doy, clon - S rosodt Wooedd

Be B Vea Jwei Fprer Took - Tople o Windes  Hop
DFESY SRy BT - QEORNEE T e - F, A e i oS - M- B Sy [E]EE
L R SNEE IR CREE ENRE SNEE KRR NNEE EES TRR CRRECONRUERR ARy, o

How o take Screen shots to show problems to Gerry
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Click on the printer icon = '
to print the document or
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