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Find the folder, highlight it and use the “Copy files/folders” in the blue 
box  
 

 
in the new window, select the CD drive and press ‘copy’. 
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you’ll see a little yellow balloon that says “You have files waiting to be 
written to the CD” 
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when you are ready to write your files all to the CD, click on the balloon 
and you will get another window and you click on the option, ‘write these 
files to CD’.then you will get the CD wizard and  

 
at this point you can change the name, put a CD in and press Next.  That’s 
all, then it will copy and the wizard will give you a chance to click finish.   
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