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Getting Started Back to top
Google Talk is easy to use. You can be instant messaging and talking with your friends for free in no
time. This page will help you get started. For more detailed information, please visit our Help Centre.

1. Download the 1.3 MB application. 1t will take a few seconds over a broadband connection or
about three minutes over a typical modem. Google Talk requires Windows XP/2000 with a
minimum 56k connection speed (broadband is recommended).

2. Sign in with your Google Mail username and password. If you do not have Google Mail, you can
get a free account using your mobile phone (only US for now).

Google Talk =[x
g/ ) Settings |Help
@ Signin

Offline
Gmail username:
username@googlemail.cam

Password:

[¥] Remember passward
( Sign In ]

Foroot your password?

3. Your Google Mail contacts are pre-loaded into Google Talk. Your most frequently emailed
contacts are at the top of your Friends list.

4. If some people from your Friends list already have Google Talk, an icon that looks like a
coloured ball will be displayed next to their name and you can call or IM them immediately.

5. If another Google Talk user wants to add you to his/her Friends list, an alert will be displayed
at the top of your screen.

Google Talk -] X
elp

g/ ‘) Inbox | Settings | H
@ Joe
Available ¥

% ZEarch all contacts

steven@ooonlemail.com wants to add
yau as a friend. Add as a friend?

yes no

@ Anne

& Ellie
@& Rachel
Robert (invited)

+Add friend | | View ¥ 0

6. You can also invite any of your other friends to download Google Talk so that you can talk to
each other for free.
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1. Move your mouse to a name and click on the Invite button or click Add friend to invite multiple
people at once.

2. Pick from your Google Mail Contacts list or enter an email address directly. To add more than
one person at a time, separate the addresses with a comma. When you have added all the
names that you want, click Next.

Invite your friends to Google Talk E|

ta k(‘") Talk to more friends for free

Send an invitation to the people with whom you would like to talk for free. Once
they accept and download Google Talk, you will be able to talk to them
immediately.

Choose from your list of contacts or enter an email address directly. To add
mare than one person at a time, separate the addresses with a comma.

userg@googlemail com|

[ Choose from my contacts... ]

[ Memt == ] [ Cancel ]

3. You can invite an unlimited number of Google Mail users to download Google Talk and get added
to your Friends list.

4. Because Google Talk requires a Google Mail username and password, if you are not inviting
someone at his/her Google Mail address, we will also include an invitation to open a Google Mail
account.

5. The number of non-Google Mail users that you can invite at any time is determined by the
number of Google Mail invitations that you have left in your account. We try to make sure that
users have many Google Mail invitations to give away but if you run out, please be patient.
Normally, users receive more Google Mail invitations within a day or two.

6. Once you have invited your friends, (invited) will appear next to their names.

7. Once they accept your invitation, download Google Talk and sign in, a coloured ball icon will be
displayed next to their name. And if they are online, you will be able to talk or IM with them
instantly.
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When Google Talk is installed, it automatically starts when you turn on your computer (you can turn
this off in Settings).

Once you sign in, Google Talk automatically displays the people with

Google Talk —I . S
oode e _ whom you communicate most often, sorted by availability status and
= Setftings |Help . : .
g/ ) then alphabetically. You can also choose to display all your Google Mail
ta. k contacts by right-clicking and selecting Also show Google Mail
@ Anna contacts.
fvailable
N x Ball icons in different colours and with different symbols indicate the
o -‘f‘{ex . availability of your friends.
At home
@ Andy g
Baking @ Auvailable to talk or chat
@ Chris Eg
Availahble . 4 Idle
@ Joe
Awa o Busy
Jen
ldle 26 » Offline
Madeline
sl @R 513 o Friends who have no ball displayed next to their names are your
Google Mail contacts who have not yet installed Google Talk.
Google Talk =[x How do 1 set my availability status?
. -) Settings |Help
ta kg/ You can set your availability status or customise a message that
© Anna appears when others move their mouse over your name in their
Available ¥ Google Talk window.
| ® Available
e @ Custom message...
Show currentmusictrack{h
® | @ Busy a
@ Custom message...
© w Sign out
o Alex .
Offline
Mike

+Add | | View ¥ 13 L0
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@ Max
Available
Mike

[+Add | | View ¥| 3

]

Settings |Help

]

5
A

| Google Talk

talle’

Available v

Al
& Alex
At home
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[+Add | | View ¥| M3

0

Settings |Help
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| @ Madeline

¢, Call |
hikingfan: Hey!

Madeline: What's up?

hikingfan: Wantto go
hiking on Saturday?

Madeline: Sure, | know
a great trail :)

D
D

4

How do 1 search for my friends?

Search your Friends list by typing a name into the search box.

How do | send an IM or email?

Click on a name to open a chat window. You
may have as many chat windows open as you
want at one time.

Type directly into the box to send an IM.

Send an email using your Google Mail account
by clicking on the Email button or by clicking
on the Mlicon next to a name directly from
your Friends list.

PDF created with pdfFactory trial version www.pdffactory.com



http://www.google.com/talk/intl/en-GB/start.html
http://www.pdffactory.com

Google Talk - use your PC to talk to friends for free Page 5 of 6

Contents from www.google.com/talk/intl/en-GB/start.html

—Ix How do I make a call?

Google Talk
) Setinas [Helo
ta kg, To call a friend, click on the Call button from an open
chat window. You can also make a call by clicking on the
¢ "._‘_'I]:ifame v ‘wicon next to a name directly from your Friends list.
wSearch all contacts
® Andy . You can have multiple calls underway at once-but only one
Available w can be active at a time. The other calls must be on hold.
@ Madeline| §, Andy [
o ;Sr';':gfar {. EndCall || |& SendFiles | ¥ To talk with your friends, you must have a computer
Busy Mute | % om=  fmm all microphone and speakers. Today, many PC laptops have
10 Andy at 3:02 PM on » these built-in. Google Talk also works with USB phones
Wednesday and wired and wireless headsets. We recommend using a
+Add ) (Vi g Andy: Call me! headset for best voice quality.

How do 1 go off the record?

When you go off the record while chatting, nothing that is said from that point forward gets saved in
either person's Google Mail account.

To go off the record, click the Options button and select "Go off the record" from the drop-down
menu. You can stop chatting off the record by clicking the "Cancel” link in the chat window or by
selecting that choice from the Options drop-down.

Both people in a chat can go off the record or stop chatting off the record at any time. Whenever a
change is made, we will always notify both people. Learn more

Google Talk —|[X|| ® Anne =[]
(y ) Inbox | Settinas | Help ™ Email ¢, call =
ta k Stop chatting off the record
BlockAnne
@ Joe

Available ¥
v Search all contacts

@ Anne
Snile )

@ Ellie

@ Harper

@ Rachel

@ Tate
Chris

@ Jill

@ Leah

+Add friend | | View ¥

a Anne: Smile )

Joe: Hey, | have a secret to tell vou!
Anne: Ohyeah?YWhatis it?
fou are now off the recard (from now on, chats with

Joewill not be saved in Anne's Google Mail
account of yours ) Learn mare  Cancel

Joe: They're adding chat to Gmaill
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Click on the Settings link to customise Google Talk, including who appears on your Friends list, people
that you want to block, saving your chat history, notifications and audio settings.

Settings g|

General

Blocked
Motifications : : : : :

) v|&tart aukomatically when starking Windows
Connection X 3
Audia [] ©pen Google Mail when | click on email links
Appearance

Friends List
[]5art by name

[ ]Hide offline Friends
|:| Hide Google Mail contacts not on my Friends List

add people with whom I often communicate to my Friends Lisk

Account settings. ..

Enable diagnostic logging ] Wehat is this?

Co )l o
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